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Subject: Work Experience Placement – 6–10 July 2026
Dear [Name of contact]
My name is [Your name] and I am a Year 10 student at Queen Elizabeth/QEStudio School, Kirkby Lonsdale. I am writing to enquire about the possibility of completing a work experience placement with [Name of company/organisation] during the week Monday 6 July to Friday 10 July 2026.
I am currently studying for my GCSEs. My chosen subjects are [List your subjects].
I am considering a career within [Industry/field you’re interested in], and I believe that gaining experience with your organisation would help me develop my understanding of this industry.
In the future, I am hoping to:
• continue into Sixth Form and complete A-Levels in [subjects], or
• go to college to complete a course in [course], or
• apply for an apprenticeship in [area].
(Choose the one(s) that apply to you.)
My hobbies and interests include [describe hobbies, activities, or achievements]. These have helped me develop skills such as [teamwork/communication/organisation/etc.], which I believe would make me a suitable candidate for this placement.
Outside school, I [describe responsibilities, volunteering, part-time work, clubs, commitments, etc.]
I would be very grateful if you would consider my application for work experience and I would welcome the opportunity to learn from your team. I look forward to hearing from you.
If you are able to offer me a placement Mrs Harriet South Lakes and Furness Work Experience will contact you to confirm all the details and ensure that the required paperwork is completed.

Thank you for your time.
Yours sincerely 
Your name 
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